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CHECKING ACCOUNTS -THE INS AND OUTS 



In socks, tin can's, mattresses, buried boxes, 
behind loose bricks in walls — tiiese 'wer^e J)laces ' ' 
where people *kept their money in the *19th and early— ^ 
20th cjenturies. ; At. the time, this wasn't an^^ujv^ 

usual way to keep/money, 'By stashing it away* it^c'" 

I 

was kept' safe from robbers (hopefully), while re- 

• , W , ' 1. 

inainiT\g' close at han^i, . . r , » • 

Today, however, only the foolish or eccentric. , 



vides 'the owner with easy access, 

• This Packet will discuss what a checking ' 
account is, how to choose a bank, aod how to open 



up an account. . After reading this Jacket, you' 
should have 'all the information you'll need to 

• ^ 

open a checking accfo^nt. 



) 



hury. or hide their cash. Banks are the accept- 

■ ■ ■ ■ I ■ ' 

able place to k^ep one's moneyj. And for those 



who want ready access to their money-rchecking^ 
accounts are a great 'improvement over the way^ . j" 

r 

o^ old. A checking account keeps o:^*s money ^ ^ 



s.afe from burglarg and at the same time, pro- 




STUDENT OBtTECTIVES ^ ^ 

.. . . o 

.After completing this section of the Learning 

■*> 

i Activity Packet, you should be able to; 

*v ^Hame the five things to consider before choos- 
ing a bank' irt which to open your checking 
account, * : - 

CHOOSING A BANK 



Hha,t is a checking account? A b^nk account,. 

♦ 

as you probably know, is made up of money that 
*»»*•«« ^ * 

has been deposited into ^ a bank^ Wit^ a checking 
account, money can bfe' withdr'alwn from the account^ - 
simply by wrjLting a ,check-rand this check can be 
used in place' of cash\ Suppose, for example, that 
you have $50 in your phecking account, §fou are in 
. a shoe store and Jou want to buy a $15« pair- of 
shoes^by check. You can write the salesman a 
check* for, $15, and the shoes, are yours i Note,^ 
however, . that by writing the check, you have with- 
drawn $15 from your account. So, -you now have, a 
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pair of shoes and $35 left in your checking account. 

^ ^ There are several things to consider before 
choosing a *bahk in which .to open^an account > 
1. L ocafeon . Choose a bank that is close to where 
» you work or live,. Location is important since 
you will need to visit the bank in order to 
make deposits *and, possibly to cash checks; If 
possible, use a bank that ^as' a number of * 
.different offices,^ You^may find a bank that 
has an office close to your home and an office 
close to yoxir place of work: 
2I Hours. Another po^int to'consider is the hours ^ 
that the bank will be ogen. • Since you may be - 
. making deposits in your Checking account after 
working hours, you may. want to find a fcank that 
is opto in|3^the evenings." Some^ banks also have 
hb\xtB on Saturdays. ^ ^ 

Banks often have features that al|t6w you 
to .make deposits and- casjh checks after normal 
working hours. Drijtp-in and walk-up windows 
have tellers who will take your deposit or <?ash 
' your check. Night depositories allow^ you to 
make deposits in a cylindrical ^tray outside the 




• bank. These are open 24 hours a day but cannot Jae 
used for cashing checHs. Some banks also have 
automated teller Qtadhines which can be used to make 
deposits. You can also choose to do business , with, 
.some banks /by inail. Most banks provide this service 
at littld or no additional charge. 



The third thing you should, cbosider is that 
mos't J^anks require a miMmum initial deposit 
befoi^e you qan open your account. The initial 
depoBit is the'fij^st one you mike when you open 
an accourtt. The minimuin — the least, ciraount tl\e 
h^nk requires-^may be from five dollars' on up, 
depending on the bank *and the *type of stccoUnt 
you want. , * ^ * 

Bank charges . A fourth* point consider is 

, C » ^ ' » 

how much the bank will charge you to have a 

checking accoun't* Different banks hayel differ- 
ent charges., ^Following* is a review of several 
'types of charges: . ^ • * > ' 

Th^.bank may charge you for the checks you 
order. If you want your name and full address 
printed on each check, it may cost extra. Al- 
so, you may^want to have a design.^on your checks 
rather than just ^having them printed, on plain 
paper. This may also cost extr^. 

^ ThQ number and type of service charges 
you must pay for may depend on the type- checking 
amount jMDu have.' There are two basic kinds' 
of checking "accounts. In one type of account. 
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^ sometimes knpwn as a special account, you may 
be charged for every check that you write 
common fee is ten cents per 'check). -In adii- 
ticyi, you may have to pay a monthly fee just to 

• keep the account going. In the other Icind of 

account, called a regular accpyht, you are not ' 
^^rfaarged for the checks you wr-ite. This type of 
account usually does not charge a monthly rate; 
to fceep' the account going. However,* most banks 
require a larger; minimum balance/ for this type 

of account- than they do fbr^ the special typfe. 

^ * » » 

For -example, you might have to keep a.t least 

$200 in the bank- in ptder to have a regular ! . 

account. ' - _ 

Another fee that a bank may charge you 

is a stop payment fee. Supposje y^>u lose & 

check or* your' checkbobk. ^You may be worried 

that s^neone else will find ybur checks and 

try to c^sh them.- If you' havfe, lost a check or 

your checkbook, you should ca*lL the bank • 

Immediately and tell them you want to stop pay- 

ment on the check (s)'. That way, the money^ will 

not be taken out of your account if the bogus 



Check does come into the bank. If you hav^the bank stop 
payJInt on the check, you may be charged a fee th^t could 
range from twQ to five dollars .^^ . . ' ^ 

/ ► Almost every bank will charge you if you over- 

dr^w on *your accoT!W»i jm'ou overdraw when you write out' 
a check for more mon^y than you .actually have in youY 
• cheokin^^^ adcount . E.g., if you have $10" in- the accoun^ 
and write ^ check for $15, ^ou will overdraw your account 
Wli^n-^his ha^pe^s, your ^check is said to bounce. A bank 
will ^usuatiy-^M^g® yo^ from Sive to seven-dollars if 
you make such a "mistake. ^ 
5^"^ A final point "tfo keep in mind is that some banks may re-- 
^^""l^ire you to be 18' years old before they will allow you 
J. to open a checking account. Other banks dema'nd that 
'^you be near' your eighteenth birthday before thfey^will 
allow you to open an- account. If you are not J.8*or 
close to' it, some banks will allow you to open' a joint 
account^ with a parent.- (A joint account is an account 
used by two people.) 

An easy way tq/findj^j^^ 'hlght bank is to look up some 



haxiikB,,±n the Yellow .^age^.' V^en you find a few that are 



located ne^ir your home or yoiir place of wQrk, call them^ 

12 



Losf \)oar checkbboK? 

in +Duch 
wiih your 
bank. ^ 




13 



up and ask them how Qften they are open and how 
much qt an initial minimum deposit • is required. 
You may also want to ask them what Ocinds of 
accounts they offer and what service charges you 
must pay. If you are under 18, ask them if you 
h£ive to be 18 in prder to open an account. 



Below are Leajming Activities dealing with check- 
ing accounts • Do both activities. Then, go on 
to Check Your Knowledge. If you are interested, 
do^^'^fel^e Alternate Activity., 



LEARNING ACTIVITIES . , ^ 

1. 'Look through the Yellow Pages under "B^ks^. " 

Make a list of banks which ^re located near 
youj^home or work. 

2. Whic> of the' following is the bank likely to 
charge you for? 

a. Your first deposit. 
. b. Overdrawing your account. 

c. Writing a cheeky if you have a regular 

— • * • * 

account* 

d. Keeping too much money In the account. 
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e. Writing a check ifyyou have a special 
o account. 

f. Stopping payment on a check. 

^ >/CHECK YOUR KNOWLEDC^E 

Explain the *f ollowing tepas. ^ 

a. Overdrav 

b. Initial deposit 

c. Stop payment fee « 

d. Checking account .» *- ^ 

List three things to consider before choosing 

* 

a bank. 

What is the^-dif f erehce between a regular 
^ count and a special! account? ^ 

ALTERNATE ACTIVITIES ' 

If you are interested in opening a checking 
account, call or visit several bariks and find 
out the following' informa1;ion: 

a. Hours the bank is open. 

* r 

b. Minimum initial deposit required. ^ ♦ 

c. The types of ' checking accounts available, 
/d. Whether people^ under ,18 can open a checking 



account. 



6 
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• ^ STUDENT OBJECTIVES 

' \ After reading this unit^, you sliould ber. able to 



explain hoW, to: 
' 4^0pen a* checking acoount. 
■^*^Fill out deposit slips. 



OPENING AX:HECKING ACt:OUNT 

' Once you have spttlea on a bank you, are ready 
to open youa checking account. There are several 
things you must' bring with you when you go to the 
bank to open your account, Obvipusly, you will 
nfeed to bring your money. You w'ill also need proper 
identification. Proper identification mfeans that 
you should have two kinds of ID with you, ID's may 
include a driver.' s license, Va school card, a work 
card or a non-driver's license {& card, issued by 
the Motor Vehicle Administration, that looks just 
like a driver's license). You should have the 
following /information with you: your social securi- 
' iy number, your date of birth, your address, both ^ 
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your home and work phone number § and 
your work address. 

Opening Your Checking Account * 

When you enter the bank, you 
will see a main counter wher^ a 
niunber of people have stations. 
These pyple are the tellers. Off 
to one side 6f the bank you will ' 
probably see some desks* Approach 
a person at one* of the 46sks and ^ 
explain that you want t^* open a' 
checking account. You will be di- 
rected to a new accounts person. 

Probably the first thing .the 
new accounts person will ask you^ 
for is* your identii ieation. Once 
you have given him that, he will 

• ■ ' 1 

ask you whether(^you want to have an 
individiual account or a joint* 
account. If you -wish to have a 
joint account, the person you 
want to have the account with 
should also be present and have 



X 



the same information that you do. , ' ' • 

The. new accounts person may then /describe the types of cheQk*^ 
ing accounts offered and say s'^ething about service .charges, ^ake 
sure you understand what the ban«c can charge you for, ^ and get the . 
details, Fof example, if the bcmk i^ going to charge you for each 
check you write, make sure that you know how much they are^.^oing 
to charge you, ^ ^^^^ 

The npw acc6unts pe-r^SS^ will then ask you how much money you ^ 
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want to opei^ your accopnt with. He 
will usually take. the deposit him- 
self, since it is the first^one. 
Once you have opened your account, » 
you will be doing all of your busi-: 
hess with a bank teller. The bank' 
teller is responsible for the de- 
posits you make (after ^e firsts 
one), and for th^^ check> you cash. 

. ^ When you have made your in- 
itial deposit, the new accounts : 
'person will then ask you^whdt 
color, ' design- and information yoii ' 
want on your checks. ^ He will tell^ 
you that bome types cost *more tftan 
o^er tj^pes. It will be up to you 
to decide which ones you want* 
You may also be given a 
choice between the stub and 
register type of checkbook.- Both 
the stub and register provide a 
place for you* to record the check 
number, date, who the check 'was 

..20 



madjb out to, the amount, and the current i^alance. With thp stub type, 
each check- has its own stub, and the check is' separated from tl^e stub 
at time of payment*" - With the register type, all - infomation is re- 
corded in a regis tejf book. , , -v ' • . 

Once you h'ave deciiJed on trie type o*f checkbook you want, the^ew . 
ac^oonts person 'will give you^sOme temporary- checks and deposit slips. 
You aan use these unti^, you get ^jour printed checks. Make sure that 
y6u keep your checks and deposi^ ^lips in a safe.place^ . 
Making Depogits 

In-order to put monefy into your account^, you will have to fill 
out a deposit slip- ^ ' • ' 
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To fill 6\it a deposit slip, write your- name, 
^oar ad^ess , the date and your account number 
(if one is pot already cpdeyi on your form) • 

EXAMPLE 1 



CHECKING DEPOSIT 
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CHCVY CHASC BA^K AND TRUST COMPANY 
CNCVV CNASC« MARyi^NO 



TOTAI- 



i:0 I 2 3- 1.56 ?i: (BRo^Tn^?) 



^ , In .Example 'One ^ the account number has already 
been 'coded on the form. It is the number circled in 
the loWer^^ left-hand corner. If it were not coded, 
there ^ould be a place where you could write your 
number in. The new accounts person will give you 
your new account njimber. 

^ * John had a twenty dollar bill and a five 
dollar bill that he wanted to deposit in his new 
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'account, -so he f ille'd out the dollars and c^nts 
box with "25" under dollars and "OQ" under cents, 
John also had a check, number 36028, that \ 
he wanted to. put into his account. Th^ check ^as 
for $66.33; so he filled this in the appropriate 
Jboxes, he had had other checks, he would have 
listed them below the first one. At the bottom 
of the tjlock, John wrote in the total of his tn-^ 
itflHTl deposit, John got the total by adding the 
cash and check (s) that were listed for depp'sit. 



Below are two Learning Activities. Do both 
activities. Then,* go on 'to Check Vour Knowledge. 



' LEARNING ACTIVITIES 

1. Make a list of the information you need to 
' Itake with you to open a checking account. 

^Write out the -information on a card. 'When 
you go to open your account^ take this caz!^ 
with y6u. ' ' 

2. Mary went to a local bank and opened a check- 
>ing accQunt. While in the bank, she asked no 

" questions — she just handed over her money and 

^ * 10 



signed on the dotted line. At the end of the 
month, she got a notice from the bank. On 
the notice were listed several banJc^ charges . 
Mary had no idea what they' were. What could 
these charges have been?* What could Maty 
have done to avoid this "*surprise?" 



/CHECK - YOUR KNOWLEDGE ^ 

'Fill out the deposit slip (get a copy from ypur 

r. ' • ^ , ^ ' ^ 

'teacher) with the following information: your - - 

name, the date, •account number 012345^^ The 

amounts to be deposited are $15 in cafeh and 



\. one check for $30 (check #12589). 



#12589) . - ' • 


\ 
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NAME. Z 

ron DsroMT TO mc cncorr or th» accoumt ••♦own 9m 

IHUt TIOUCT, SU*jCCr to rH€ COCLXCnOM miCCS or THIS 
■AMN, D«MVSllkO AND/OH MCKfVSA ArT«R TM« 

MOUUM AnvnHOON CLO«iN« NOun Oil I ^.M . WMiCH- 
CVKII !• BAIIU«II» tHAlX M IKCKIVKO rOA 0«^0«4T ON 



ACCOUMT NUMBER 













CHCVY CHASK SANK AND TRUST COMPANY 
CHKW CMASK, mahvi^no 



24 



What is the difference between a stub and a 
register type of checkbook? 
. What do you peed to bring with you to the 
bank in order to open .an account? 



Check your answers with your teacher. If you 
need more practice, do the Alternate Activity, 



ALTERNATE ACTIVITIES ^ 

1^ Alfred went to the bank to open an account. 
When the new accounts person asked him for 
identification, Alfred^^nded over his 
libi|ary card. This was not accepted. What 
forms of identification would have been 
acceptable? 



11 
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STUDEN T OBJE CTIVES 

. . ' , o 

Once you have opened your checking account^^ 
^.^^ you have a right to. feel more secure. After all, 
• your mcyiey is in 'the bank and you can still buy 
the things you want to. You can still bay them, 
that is, if you can make out a check. * After com-^ 
^ pleting this unit, you should be able tp: 

^^Make out a check. 

<^ - 

Compute your balance. 

CHECKS AND BALANCES 



Basically, writing a check is like filling 

'out a form — a very short form. There are only 

seven "blanks" to fill in, and yaur check is "made 

out." > ' 

\ 

At the right is a sample check which has 
been completely made out. The seven pieces of in- 
*forTOation have been numbered. They are explained 
below. 

^ 1. Check number . When your, personalized checks 
arrive, they will be numbered consecutively. 
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JOHN A. 'SMITH 

DEADEND DRIVE 
YOURTOWN, MARYUND 



(D232 



-410 



PAY TO THECs/., p p , 

ORDER OF vJA^ . JUliU>f» Vfal^. 



MjaOLLARS 



ANYTOWN BANK ^ A i ' /) Q • * 

ANYTOWN^ USA ' \D uit-k^ QL ■ ^/y>^4A-. 



FOR 4tyy\-^i\^ 
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Your temporary checks (the ones the bank gives 
^ou when you first open the account) will not 
be numbered. So, when using a temporary check, . 
you will need to fill in a number. It's a 
good idea^o jkurober your checks as soon as you 
get them. This will make them easier -to keep' 
track* of. * , 
2. Date . It 's important that the date be filled, ' 
in. If the date isi wrong, the bank might not 
honor the check. 
^* Payee . Next to "Pay to the order of" goes the 
name of the person or company that i§ receiving 
'the money. 

4. Next to the dollar sign, fill in the amount 
in numbers. " 

5. On this line, starting at the far left , write 
out the amount of ^dollars in words. This eimount 
should match the amount written by #4, 

6. In the blank by #6, you can record what the" 
check was written for. (John Smith's check 
was used to buy tennis shoes.) This blank is 
optional — it is for your records only. 

'7. In order for the check to be valid, you must 

2§. ^ ^ 



sign your name in space 7. If youj: name is 
printed at the top of the check, make sure 
the'name ygu "sign in this^^ space matches the 
printed neime at the top.- E.g., J.f John a. ^ 
Smitfi^ is printed at the top, the "^check must 
be' signed "John A. Smith." / . " 

Recording the Check 

•When you hav§, finished writing out a check, ^ 
make sure that you record it on your stub or in 
your register. This is very important. This, 
record allows you to keep track of all the checks 
you write.' The record also tells you how much 
you- have in your accoufit. ^ 

Excimple Two shows part of John Smith's 
register. The "balance forward" in the upper right 
hand corner is the amount of money John had in his 
account before he wrote his third check — the one . 



EXAMPLE 2 
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tALANCE — ^ 










CHECK WO^ 
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BALANCE 











13 



29 



listed Example Two. For each check, there. is sp^ce 
to record the check number, the cjate, whom the check 
w^is written to, and what the check was. written for. ^* 
John's check #3' was written on 5/17 to Harvey's Shoe 
Store. The check was used to buy^^^nnis shoQS. The 
amount of the check was $10.72. This amount was 
entered in-the boxes on the righ.t-r^-.and was subtracted 
f rotti- the balance of $165.00.. The new balance wa3 
$i54.28. 

• • On 5/23 John tieposited $50.00. This was recorded 
as an^ addition, and was added to the balance of $154.28. 
Th,e rvew balance was $204.28. On 5/30 Johh wtote check 
#4 to Wilton's Flowers for $22.08. He subtracted $22.08 
from the o^d balance of $204.28 and has a new balance of 
$182. 20X ' ' 
Hbw to U se/Your Checks 



Seeks can be used in different ways. Checks 
can be traded in for cash. For example, you can write 
a check for $.10 and "cash it," which means that y^ * 
can trade it for $10 in cash. The bank where you have 
your' accouni: will cash checks for you. Sometimes stores 
win cash checks, but this varies "from store to store. 
A chepk can also be used to make purchases. 
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That is^ 



you can -go into a store and pay for you^ 
purchases \^ith a check instead of cash. Again, this 
is a matter of store policy, ' Some' stores? will ac- 
cept checks and others won't. 

Another -good thing about having a cheqkin^ 
account is that you can pay bills through the mail 
with cheeky, Havfe you ever been told: "Never 

4 

send .cash through the mail?" Well, it's true. In- 
steK, always send a check. If the check is lost 
in the mail, you can stop payment on it. ' I*f cash 

/ 

;^s lost, you're out ^f, luck. 
Balancing Your Checkbook 

Each month the bank will send you a statement. 
At that time, your checkbook balance should' be 
"rectal oiled" with the bank statement. That is, you 
must make sure that your records and the bank's 
records match. . *The bank statement has instructions 
on the back which will explain how to compare your 
record with the bank's record. If your record dif- 
fers f rom ,^he bank's, record^ call the bank immedi- 
ately and explain the problem. ^ 



■ « 

Below are two Learning Activities. Do both activ- 
ities, then'^o on to Check Your Knowledge. 
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LEARNING ACTIVITIES 

1. The check below has 4 errors. Find t^em. 



— 

D?B>S S, DOE ^ 

FOURTH STREET 
ANYTOWN^ HARYLAHD 



232 



19 



,410 



ANYTOWN BANK 
ANYTOWN, USA 



Below is a ch^k register. The balance was 
/ 

$200. Fill in the register wi^th the informa- 
nt 

tion on page 16 and update the iJ^lance. 



IC SURE TO DEDUCT ANY PER CHECK OR KAtNTCNANCC CHMCCS 


ftALANCC ....^ 
fORWARO " 


V 

T 




00 


CHCCl^rEE 

(IP any) 




CHECKS MANN OR DCPOSITS nADT 


CHECK NO. 


TO 


OeOUCT CHECK' 
■ ADO DEPOSIT t 










DATE 




lALANCt — <^ 


t 








CHCgc NO. 


TO 


DEDUCT CHECK- 
AM OCPOlCT * 










DATE 




wlance — ^ 










CHECK NO. 


TO ' 


DEDUCT CHECK' 
ADO DErOSIt * 










DATE 


"or 


tAUMCE — ^ 












15 



Use the^ following information to update the 
registei: on page 15; 

( . * • . ' 

ip) Check no. 2, written on April 1, wais made "out 

for $X0 to Bob is Grocery. The check was for 

food. . ' 1v 

b) A deposit of $50 was made on i^pril 3. 

c) Che*ck no. 3, written on April 10, was made out 
for $20^tQthe Jones Company to pay for wo^. , 



1. 



3. 



/CHECK YOUR KNOWLEDGE 

List 3 different ways" that a check can be used. 
Find the^mistakes made in the following regisber: 



tt suDE 10 IKDUCI m red cxck or mihiemikc cwmus 


RALAMCt ,, 
FOKMAJtO 


I 


He. 




Ch£CK FEC 
<JF ANY) 




CHECKS MAMN OH DEfOSITS HAOC 


CHfCt M,/ 
//>+ 




"'OCDOCT C»<Clf 




I 




< 




■ foocL 


BALANCE — ^ 














DC due T CHECK,- 
AOO DCfOSlI « 


—^ 


1^ 


DC 




''''111 




MLANCC — ^ 














DCDiiCI CHECK* 
ADO otrosii * 




10 










BAUNCC — ^ 











What" does it. mean to reconcile your balance 
with your bank staten^fent? 



Check your answers^ with your teacher. If you, had 
any problems, review the urtit. Then, if you -choose,^ 
do the Alternate Activities; 



ERIC 



34 



' ALTERNATE ACTIVITIES 

1. Ne'xt^time you are in son\e local stores, ask 
whether they accept checks. 

2. Qn a separate' sheet of paper, draw a cl>eck 
^similar tb the onfe on jj^ige 12, .but do not fill 
*in any 04 the informatxoi) that John Smith did. 
Think of something you bought at a stofe re- 
cently. Fill in the check' as though youjwere 
goin^^ use it to pay for that item. 



WORDS TO KNOW ^ ^ 

Check register — ^ small record book in which you 
record information, about each* chec)^ you write 

Checking account -'-a bank account, from which money 
can^be withdrawn by writing a check. 
*> * 

/ Night depository — a tray outside the bank vjhich 
' can be used to make deposi'ts at ni'ght.- 

Over dray — to write but a chec^ for more money than 
you have**in your account. 

Personalizeci checks — checks on which your ^name and 
" ' address are printed. * * - 



You have now completed Packet ^1. It would be a 
good id^a to review the- entire Packet before tak- 
ing the final exam. - "i^ 



le-" 



CHECKING 




> 
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PACKET ELEVEN 

TEACHER'S SUPPLEMENT 

f jODEN^YAND 

Adjustment series 



/ 
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COOPERATIVE WORK EXPER-IENCE LEARNING ACTIVITY PACKET 
SERIES ON JOB ENTRY AND ^ADJUSTMENT 

Su^^plement to Packet Eleven 



CHECKING 
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Answers to 

LEARNING ACTIVITIES 



2. b, e, f 

!• -2 kinds of ID (driver's license) school 
card, work card or non-driver's license) 
-Social security number. 
-Date of birth. 

-Home address and phone number. 
-Work address cmd ^hone number. 



he could have been charged for: checki? 
ordered, checks written, stopping pay- 
ment, overdrawing, or simply for main- 
taining the .account. 

-At the time she opened her account, 
Mary should have found out exactly what 
service charges she might have to pay. 

-no date 

-the dollar ampunt does not start at 

the far left 
-the two amounts don't match 
* -the name signfed at the bottom does not 
match the printed name at the 'top. 

2. Check register and answers can be found 
pn page IIC . 

Answers to 

viHECK YOUR KNOWLEDGE 

1. a. Overdflraw: to write a check for more 
money than is actually in your check- 
ing account. 
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b; Initial deposit: the first deposit 
you make when you open an account. 

c. Stop payment fee: a fee charged to 
you^if the bank mUst stop payment on 
your check (s) 

d. ^ Checking accounts a bank account from 
0 which you can withdraw money 'by writ- 

ingj checks. . ^ 

Can be emy 3 of the following: 

-location 
-hours 

-amount of minimum initial deposit 
-bank charges ' 
-ifge limitation 

With a special account/ you may be charged 
for every check that you write and you 
may have to^^ay a monthly fee to keep the 
account going. With a regular account/ 
you. are not charged for the checks you 
writi^ ancT there is no monthly fee, 'but a 
larger minimum balance is often required. 
H 

Deposit slip ditto amd atnswers can be 
found dn page IID . 

Wi th the stub type, each check has its own 
"stub and the check is separated from the 
stub at time of payment. With the register 
type, 'all information is recorde'fl in a ^ 
register^bookr. 

-money ^ 
-proper identification ^ 
-social security number 
-date of birth 

-home address and f)hone number 
-work address and phone number 

. . IIA 
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Answers to 



11 



yCHECK YOUR KNOWLEDGE 



1. -can be traded in for cash, 
-can be used to make purchases. 

-pan be used to pay bills through ^ 
the mail. 

2. -there are two checks entered having 

number "115." 
-the $50.00 deposit was subtracted — 

it should have been added, 
-there was a mistake made when $8.42 

JViTas subtracted from $150'.00 — the 
/ ' '^ balance should have been $141.58. ^^J^ 

-To make sure that your checking account 
records match ^^f& bank's fecords. 

^3(nsw^s to 

ALTERNATE ACTIVITIES 

1. rdiriver's license, 
-school card 
-work card 

-non-driver 's license > 



^nal exam^ation and- answers car^ be found 
on pages llE and IIF. 
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Answers to 
Learning Activity^ #2 
Pages 15-16, Packet 11 



K SIM TO OQUCT iMY riM OCCX M miNTCNANCC CNM«£S 


lAUNCC 
POMIAIIO 


T 


^0 


06 


CmCX FEE 

(If Aitr) 




cwcis Bum m gcfosiit nuc 




SaS's 6> 'roe.ejrtJ 


OCMCT CKCK- 
AM> OCMSIT * 
























CHICK W. 




MOUCT CMCK- 
AM> Df POSIT « 












™ \X 


lALANC^ 










OCCt l|0«^ 




MOUCT CMCK- 
AM) KM»IT * 




















00 





Dirtto for s ent use' 
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Learning Activity #2 
Check Register ' 
Pages- 15-16, Packet 11 



1. Below is a check regi^^t^. The balance was $200.00. 
Fill in the information given on page 16 of the Packet, 
and update the balance «n the register. 



i 



BE SURE TO DEDUCT ANY PER CHECK OR HAINTENANCE CHARGES 


BAliAHCE ^ 
FORWAR^ 


T 


^00 


CO 


check fee 
(if any) 




CHECKS^ DRANN OR DEPOSITS HADE 


CHECK NO. 


TO . : 


^ rSEtAxJ CHECie 
y ADD ^POSIT ♦ 










DATE 


FOR 


BAy^MCE 










CHECK NO. 


TO X 


gCDUCT CHCCK- 
i^DD DEPOSIT > 










DATE 


FOR ^ J 


BALANCE 










CHECK NO. , 


TO , y 


DEDUCT CHECK- 
ADD DEPOSIT ^ 










DATE 


FOR 


BALANCE 






* 





J- 



( 
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Answers to .< - 
Check Your Knowledge #1 
Page 11, Packet IL 



/ 



CHECKING DEPOSIT 



NAMC. 



CHCVV CMAM SAMK AND TRUtT COMPAMV 

i:osso*oi)ii: 





mm*"** 




CWWMMCV 


IS- 














PO 


































TOTAL 







/ 



ERIC 
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Ditto for student use- 



llD 



Check Your Knowledge #1 
. Page H, Packet 11 



Fill out the deposit slip with the following information:* 
your name, the date, account number 0123^^, The amounts 
to be deposate<3^are $'l5 in cash and one check for $30 
(check #1258^ • • ' 




CHECKING DEPX)SIT 
\ 



HAMC- 



M TWKST. WMCT TO IHt COkLSOnOM mm M C^/ f^ 



Accm 




IMSCM 















CHCVY CHASC SANK ANb TMUtT COMPANY* 
CHIVV-CMAM. MAUvVaNO 

i:ossQ»oi3-Bi: 















com 












































TOTAL 







/ 
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Answers to 
Final Exaia^ 
Packet 11 



Can be any 3 of the following: 

-location 
-hours 

-minimum initial deposit required 
-bank charges 
-age limitations 

regular 

Can be any 3^^of the following: 

-the actual checks 
-each check cashed 
-overdraws ^ < 
-stopping payment 
-monthly service charge 

The check register allows you to ' 
keep track of^ th^ checks ybii write. 

HaUce sure that -your 3;;ecords and 
the bank's records match. 



Ditto for student use- 




HE 



Final Exam 
Packet 11 



List 3 things to consider befdte choosing a bank in 



which to open cm account. 



^If yop planned orj maintaining a minimum bal2m,ce of $400, 
wHich type of account would be best for you — regular or 
special? ^ 

List 3 things (related to a checking account) that a bank 
might charge yon for.' * ' 

C 

What is the purpose of tihe check register? 



Whati does it mean to reconcile your balanc^e with the 
bank, statement? - ' ^ 



HE 
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Answers to 
F^.nal Exam 
Packet 11 



V 




-mopey is safe in a bank* . 
-checking account* allows easy 

access to money. 
-Checks provide a record of 

purchases • 



■ I 

"Ah ' 



Ditto for -student use- 



IIF 



^ 1 



Final Exam 
Packet 11 



Circle th€^ best amswer 
6, CJiecks can be used ' 
a* To metke purchases in a store, 

b. To pay bills by mail,^ ^ 

c. To t^ade f6r ca^h,. 

d. All of the above ^ ^ 5 



7. 



When filling pu% a c)ieck, make sure you include ^ 

a. The date^ 

b. Youfr Social Security number, 

c. Your parent • s. work phone. 



d. All of. the above. 



'J 



8, When opening a check^Lng 
bank . - ' 

a. Your marrlagd license, ^ 

b. Your Social S^durity nulnbei;. 



you must bring to the 



c. Your birth certif it:ate: 



JJone of th6 



above. 



9, Give one reason for opening a/checking account. 



llF 



